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BCTYII

CamocriiiHa poOoTa € HEBIJI’€MHOI0 YAaCTHUHOIO HABYAJIBHOIO MPOLECY M
OCHOBOIO TI3HABAJIBHOI JISUIBHOCTI CTyZAEHTa. METOI0 METOAWYHHMX BKa3IBOK €
KOHKpETH3allisl CaMOCTIMHOI poOOTH CTyAEHTa Jyisi BCEOIUHOTO MIABUIICHHS PIBHS
3HaHb, palllOHAJI3AIll MPOLeCy MiArOTOBKYA, BUKOHAHHS W 3aXUCTy CaMOCTIHHOT
poOOTH, €THOCTI HABYAJIBHOI Ta HAYKOBO-JIOCIIHOT POOOTH.

IlpeanMeToM BUBYCHHS HABYAIBHOI JUCIUIUIIHA € OOCST 3 JIGKCHMKH Ta
IpaMaTUKU aHTIIACHKOI MOBH, IO A€ MOXJIMBICTH 3/11MCHIOBATH CHLUIKYBAaHHS Ta
0JIep>KyBaTH HEOOXITHY 1HPOPMAITIIO 3 THO3EMHUX JHKEPEl, a TAKOXK JIJISI PO3BUTKY
HABUYOK I110JI0 MPOBEICHHS Oeciau-A1ajory Ha PiBHI AUTOBOI'O MOBJICHHS.

Mixkaucummutinapui 3B’si3ku: [Ho3emMHa MoBa (aHTJIHCHKA), JUTOBA
YKpalHCbKa MOBa.

1. MeTta Ta 3aBJJaHHSI HABYAJIbHOI JUCUHUILIIHA

1.1. MeToro BUKJIaJaHHS HAaBYAIBHOI IMCHMILIIHM “J[1T0Ba 1HO3eMHA MOBa
(anrmiiiceka)” € MIArOTOBKAa CIEIIATICTIB 3a OCBITHIM CTyneHeM OakaiaBpa
BIJITOBIJTHO JIO JIEP’KaBHUX CTaHJAPTIB, BCTAHOBJIEHUX OCBITHbO-KBaJi(piKaIiiiHOO
XapaKTepUCTUKOID  Ta  OCBITHBO-MIPO(ECIHHOI0  MPOrpamMor0  MiArOTOBKH
cnemiamicTiB (paxoBoro cupsimyBaHHs 3i criemianbHocTedt 051 «ExoHoMikay, 072
«®Dinancu, OaHKIBChbKA CIpaBa, CTpaxyBaHHsA Ta (OHAOBHM pUHOK», 182
«KoHCTpyIOBaHHS Ta TEXHOJIOTIS MBEHHUX BUPOOiB»,131 «Ilpukitagna MexaHikay,
073 «MenemxmenT», 075 «Mapketunr», 071 «OO0mik 1 omomatkyBaHHs», 015
«IIpodeciitna ocpita (Exonomika), 182 «TexHosorii Jerkoi MmpoOMHCIOBOCTI
(ITpoextyBaHHs B3YTTS Ta TaJlaHTepeHHUX BUPOOIB)», a came (GOpMyBaHHA
HE0OX1THOI KOMYHIKaTUBHOI CITPOMOXKHOCTI B cdhepax mpodeciiiHoro ta aiioBOro
CIUIKYBaHHS B YCHIA 1 MUCHMOBIA ¢opMax, HABUYOK MPAKTUYHOTO BOJIOJIHHS
JJIOBOIO 1HO3EMHOIO MOBOIO B PI3HMX BHJIaX MOBJICHHEBOI MISIILHOCTI B 00Cs31
TEMaTUKH, 110 00yMOBJIeHa MpodeciftHMMU TOoTpedaMu; OBOJIOIIHHS HOBITHBOIO
¢daxoBoto, IUI0BOIO 1HGOPMAIIIEIO Yepe3 1HO3eMHI JpKepena. 3HaHHs mpodeciitHol
JEKCUKA Ta TEPMIHOJIOT1l, OBOJIOAIHHS CHEIllaIbHUMM KJIiIlIe, IITaMIIaMu Ta
OCHOBaMH MOBJICHHS BIJIrpalOTh BaXJIMBY pPOJb B CTAHOBJICHHI MalOyTHBOTO
CHeIianicTa, BIAKPUBAIOYH MIUPOKY MEPCIIEKTUBY I MPOQECItHOT TiSITBHOCTI.

1.2. OcHOBHMMH 3aBJaHHSMH BHBYEHHS IUCHUIUTIHK “‘/[i1oBa 1HO3eMHa
MoOBa (aHrmiiicbka)” € HaOyTTd HAaBUYOK MPAKTUYHOTO BOJOJIHHSA JLIOBOIO
1HO3eMHOIO0 MOBOIO B PI3HUX BHJAX MOBJICHHEBOI AiSTIBHOCTI, a caMe ayailOBaHHI,
TOBOPiHHI, JIaJIOTIYHOMY MOBJICHHI, YATAHHI, MUChbMI Ta TEpeKiIamy, B 00cs3i
TEMATUKH, 0 00yMOBIIEHAa MpOoQeCiiHUMH TOTpeOdaMu; OBOJIOMIHHS HOBITHBOIO
¢daxoBoro iHPpOpMaIIi€r Yepe3 IHO3EMHI JKepena.

1. 3aBmaHHSAMH PI3HUX BUIB MOBJICHHEBOI JISTILHOCTI € 3aCBOEHHS

* (OHETUYHUX HOPM 1HO3EMHO1 MOBH;

* JIGKCUYHUX OJIMHUIIb, 3HAHHS SAKUX 3a0€3Meuye CTyJACHTaM MOKJIUBICTH
BecTH Oeciy 3 (axy Ta oAep:KyBaTH iH(pOpMaIlito 3 IHO3EeMHUX MTUCbMOBHUX Ta YCHUX
TDKepeT;

* rPaMaTUYHOIO MaTepially IHO3EMHOT MOBH,;
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* JIGKCUYHOTO MIHIMyMy (IUIOBI TEpPMIiHM) KpaiHM CBITY, MOBa SKOi
BHBYAETHCS;

* JIGKCMYHOI'O MIHIMYMY pEriOHaJbHUX Ta COLIAJBHUX BIIHOCHH MIX
YKpaiHoro Ta KpaiHOO, MOBY SIKO1 BUBYAIOTh;

* alpeBiaTyp IHIIOMOBHMX (axoBUX Ta JAUIOBUX TEPMIHIB Yy TMEBHIN
npogdeciiiHo — OpieHTOBaH1U ranys3i;

* JIGKCUYHOTO MIHIMyMY JIUJIOBUX KOHTAKTIB, AUIOBUX 3yCTpiueid, Hapa;

* MOBJICHHEBOIO €TUKETY CIUIKYBaHHS (MOBHI MOJEl 3BEpPTaHHS,
BBIYWIMBOCTI, BUOAYCHHS, IOTOIKCHHS);

*  JIGKCHUKO-TPAaMaTUYHOTO  MiHIMyMy 3a0e3rleueHHs Ta  MOBHO-
KOMYHIKaTUBHOI'O PIBHSI MPOBEJEHHS MPE3EHTaLllld, IEPEroBOpPiB, 3yCTpiuei;

* JIHTBICTUYHUX METOJIB aAHAJITUYHOTO ONPAIIOBAHHS 1HITIOMOBHUX
JOKeped;

* poOOTH 3 €NIEKTPOHHUMH IHIIOMOBHUMH JKEPEIIAMU;

* JIGKCUYHOTO MIHIMYMY KOMIT I0TepHUX (1HPOpMaLIHHUX) TEXHOJIOT1H.

2. 3aBgaHHAMH ayAifoBaHHS € (OPMYyBaHHS Ta YJAOCKOHAJICHHS BMIHHS
CIpuiiMaTh MOBJIEHHS 1HIIIOT OCOOU SIK MPHU OE3MOCEPEIHbOMY CITUIKYBaHHI, TakK 1 B
3anucy. CTyIeHTH TOBUHHI PO3YMITH TEKCTHU 3arajJbHO-OCBITHHOTO Ta MpodeciiHo-
OpIEHTOBAHOTO XapaKTepy Ta MOBJICHHS HOPMAJIBHOTO TEMITy 3 TOJIOCY BUKJIaaada
9H y 3BYKO3aIHCYy.

3. 3aBmaHHSIMHU TOBOPIHHS € OBOJIOJIHHS Ta YAOCKOHAJEHHS JBOX (OpM:
JAJIOT19HOTO T2 MOHOJIOTTYHOTO MOBJICHHS.

4. 3aBIaHHAMHM YUTAHHS € OBOJIOAIHHS:

* O3HAaHOMYMM Ta TOIIYKOBUM YHUTAHHSIM 3 BH3HAYCHOIO KUIBKICTIO
HEB1IOMHX CJIIB (IJTOBUX TEPMiHIB) O€3 CIIOBHUKA;

* YUTAHHSAM 3 BU3HAYCHOIO KUJIBKICTIO HEBIJIOMHX CJIIB 13 BUKOPHUCTAHHIM
CJIOBHUKA;

* MeToJaMHu JOCHDKCHHS JPYKOBAaHOI 1HIIIOMOBHOI OpHWTiHAJIBbHOI
JTEPATypH Ta PO3MIUPEHHS JIEKCUKO-TPAMAaTUYHUX JIKEPET;

* poeciiiHO-OpIEHTOBAHUMH 1HIIOMOBHUMH JIPKEPEIaMu;

* METOJMKOIO MONIYKY HOBO1 1H(OpMAaIlii B IHIIIOMOBHUX JIKEpeTax;

* CJICKTPOHHUMU THIIIOMOBHHUMH JIXKEPEIIaMH;

* eJIEMEHTaMH YCHOTO Tepekiaay iHdopmarlii iHo3eMHOI0 MOBOIO B TIPOIIeCi
JTOBUX KOHTAKTIB, JUTOBUX 3yCTpidueH, Hapas;

* KOMIT' FOTEPHHUM TEPEKIIa oM 1HIIOMOBHOT iH(pOpMAIIii;

* MONTyKOM iH(opMaIii y Mepexi [HTepHeT 3a MeTo10M KIIFOYOBHX CITIB.

5. 3aBmaHHSAMH MUCbMa € (OPMYBaHHS BMiHb TOBOPIHHS 1 YUTAHHS IUIIXOM
HABYaHHS CTY/JEHTIB HE TUIBKU MPABOIMHKCY, ajie¢ i yMIHHIO MTUCHMOBO BHUKJIAIaTH
CBOi JYMKH, 1 Pa3oM 3 TUM Iepedadae OBOJIOTIHHS:

* IHIIOMOBHMMH OCOOJHMBOCTSMHU JIIOBOTO JIUCTYBAaHHS;  JIEKCHKOIO,
rpaMaTHKOI0, CHUHTAaKCHCOM JILIOBOTO €THKETY Ta KYJIbTYPOJIOTIYHUM aCIEKTOM;

* METOJlaMM Ta JIHTBICTUMHUMHU OCOOJIMBOCTSMHU aHOTYBaHHS Ta
pedepyBaHHS THIIOMOBHUX JXKepell.



1.3. 3rizHO 3 BUMOraMu OCBITHBO-NIPO(DECIHHOI MNpOrpaMH CTYIEHTU
MOBUHHI:

3Hamu:

- auioBy npodeciiiHy JIEKCUKY Ta TEPMIHOJIOTIIO 1 3aCTOCOBYBATH 1i;

- JIEKCUYHUM MIHIMYM JIJIOBUX KOHTAKTIB;

- OCHOBHI ITpaBUJja AUJIOBOTO €TUKETY CHUIKYBaHHS;

- OCHOBHI MNPUHOMHU TEXHIKM YCHOIO Ta IHUCbMOBOIO MEpeKIany
npodeciiiHO-OpIEHTOBAHUX IHIIOMOBHUX JKEPET;

- JIGKCUYHUU MIHIMYM KOMII’ FOTEPHHUX T€XHOJOT1M.

emimu:

- Bectu Oeciny 3 gaxy; BOJOAITH 3pa3KaMH KJIile, mramMnaMu, Gppazamu
HEOOXIJTH1 JIJIsl CIIUJIKYBaHHS,

- oJepKyBaTu 1H(OpMaIi0 3 THO3EMHUX JIXKEPET,;

- BOJIOJIITH HaBUYKaMH MOBJICHHEBOTO Ta CUTYaTHBHOTO CITUIKYBaHHS B
NUCHMOBIN hopmi.

- UYMTaTH Ta TEPEeKJIaJlaTH OPHUTIHAJIBHY JiTeparypy 3 MpodeciiHo-
(haxoBOTO CIIPSIMYBaHHS.

- pobutH aHami3 TEKCTIB JUIOBOi JIITEpaTypd 3 TOYKH 30Dy
CTHITICTUKH,

- BOJIOJIITH OCHOBaMHU JLJIOBOI'O YCHOTO Ta MHUCHbMOBOI'O CIUIKYBaHHS;

- 3aMOBHIOBATH Ta YKJIAAATH JIUJIOBY TOKYMEHTAIIIIO;

- BUpINIYBaTHU MOBHI KOMYHIKAaTHBHI 3aBJaHHS B pamMKkax IpodeciiHoi
TEMATHUKH.

CamocrTiiiHa poOoTa CTYACHTIB 3 3a3HAUEHOr0 Kypcy Tepeadadae
O3HAMOMJICHHS 3 HaBYaJIbHOIO TMporpamor 13 «J/[i10BOi 1HO3EMHOI MOBH
(aHTIHCHKOT)», 3 METOIUIHUMH peKoMeHamisiMu Ta TeMamu 10 CPC, nmutanus ais
KOHTPOJIBHOTO 3a]iKy. TakoX METOJMYHI BKa3iBKH PEKOMEHIYIOTh 03HAMOMHUTHUCH
3 KPUTEPISIMH OIIHIOBAHHS CaMOCTIHHUX POOIT, TECTOBUX 3aB/JIaHb Ta MPE3CHTAIlIH
1 CIUCOK PEKOMEHIOBAHO1 JIITEPATypPH.

3MICT Kypcy (AMCUMIUTIHM) € JOCTYIIHUM JJsi CTYACHTIB 2 Kypcy H
pO3paxoBaHHWl HAa 3aCBOEHHS HOro0 KOKHUM CTYJCHTOM SIK JEHHOi, TaK 1 3a0YHOI
dopmu HaBuaHHs. J[7s1 OLIHIOBaHHS TMPOIECY Ta PE3yibTaTiB BUBUCHHS «/[ioBa
1HO3eMHa MOBa (AHTJIIHCHKA)» PO3pOOJICHI UITKi, 3pO3yMUTI ¥ BIIOMI CTyJIeHTaM
KpUTEPIi, BIIMOBITHO JI0 IKUX BUCTABJISIETHCS OIIIHKA, 1 BAKOPUCTOBYIOTHCS IPH ITbOMY
TaKi METOJU, SIK: YCHE OMUTYBAHHS, TECTYBaHHS, OIIHIOBAHHS BHUKOHAHHS TBOPYHX
3aBnaHb TomIO. [lepeBipka BUKOHAHHS IUIAHY CaMOCTIHHOI poOOTH MPOBOAMTHCS HA
MPaKTUYHUX 3aHITTAX Ta IT1]1 9ac YepryBaHHS BUKJIa1a4a.

[Tpu BUKOHAHHI IJIAHY CaMOCTIHHOI pOOOTH CTYIEHTY HEOOXITHO MPOYUTATH
TEOPETUYHHI MaTepiaj y MiIpyYHHUKaX 1 MOCIOHMKaxX, yka3aHux y 0iomorpadianomy
CIHUCKY, Ta, BUKOPUCTOBYIOUM CIEI[iaJli30BaHl 30IpHUKM BIOpPaB, BHUKOHATU
3aMpOINOHOBAH1 MPAKTUYHI 3aBJaHHS 3 BIAMIOBIIHUX TEM.

[Ipu TpyaHoIIax 3 TUX YM IHIIUX MUTaHb AUCIUIUIIHU, a00 TEMH B LILIOMY,
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CTYIGHT MOKE€ 3BEpPHYTHCS 3a KOHCYJIbTAIIE0 10 BHUKJIAJaya, SIKAH YHUTAE LIIO
JTUCIUILITIHY .

3a  piBHEM CaMOCTIHHOI PO3YMOBOI  JAISJIBHOCTI ~ BUKOPUCTOBYIOTHCS
NpoOJeMHHMIA METOJ, 10 Mependadae CTBOPEHHS MPOOJEMHOI CUTYyallli, BUILUICHHS
pOoOJEMHOr0 3aBJIaHHS, YACTKOBO-TIOUTYKOBUN METOJ] (BKJIIOYAE CTYJEHTIB Yy MOIIYK
IUIAX1B, MPUHAOMIB 1 3aCO01B PO3B’SA3aHHS MI3HABAJIILHOTO 3aBIAaHHS), TOCITHUIIBKUAN
MeTof (CpsMOBaHMM Ha BKJIIOYEHHS CTYJIEHTIB Yy CaMOCTIHHE pPO3B’sS3aHHSA
MI3HABAJIILHOTO 3aBJIaHHS 3 BUKOPUCTAHHSAM PI3HOMAHITHUX 1HOPMAIIHUX JKEPE).

METOANYHI BKA3IBKHU 1O BUKOHAHHSA CPC

s peamizaniii CPC y nporieci BUBUEHHS! HABYAIbHOT TUCIUIUIIHU CTYJEHTU
BUKOHYIOTb 3aBAaHHs PI3HUX THUIIIB 1 PIBHIB CKJIAIHOCTI.

[Tepmmii piBens CPC 3a6e3neuye 3aCBOEHHS MPEIMETHUX 3HAHb, OCHOBHUX
HNOHSTH Ta TEPMIHIB, BUJIB Ta CIIOCOOIB JISTIBHOCTI, (POPMYBAHHS HaBHUYOK, YMIHb,
ajie He nepeadavae caMOCTIHHOTO 3aCTOCYBaHHS Ha0yTOTO.

Hpyruit pisenb CPC ¢dopmye neBHI HAaBUYKM Ta BMIHHS CaMOCTIHHO
3aCTOCOBYBATH 3aCBOEH1 3HAHHS /1711 BUKOHAHHS NIEBHUX 3aBJIaHb:

o MiATOTOBKA  TMpE3CHTAIlllil Uil TEepeBIPKM  PIBHS  3aCBOEHHS
HaBYAJIBHOT'O MaTepiany TEMU;

®  BHUKOHAHHS TECTIB.

Tperiii piBeHb mepeadavyae caMOCTIHHMM 1HGOpPMALIMHUN  TOIIYK,
OPUMHSTTS CAMOCTIMHMX PIIIEHb Ta TBOPYUM PIBEHb 3aCTOCYBAaHHS HAOYTHX 3HAHBb,
HAaBUYOK, YMIHb:

e  (pakT BUKOHAHHS TaKUX 3aBJIaHb CBIAYUTH PO MPArHEHHS CTYICHTIB J0
caMmopeasnizaiii Ta mpodeciiinoi pedekcii B mporeci HaBYaHHS;

e 33 OaXaHHSAM CTYJEHTH IEPEKIAJA0Th MPE3EHTAIll0 Ha aHTJIHCHKY
MOBY.



TEMATHUKA CAMOCTIHHOI POBOTH CTYJEHTIB
CamocriiiHa po0OTa CTYJIEHTIB OLIHIOETHCS CKIJIAJIOBOIO 3arajbHOrO
OLIIHIOBaHHA HaBYaJIbHOI JUCUUIUIIHU. CTyJIeHTaM pPEKOMEHJIOBaHI KOHTPOJIbHI
MUTaHHS, PIZHOPIBHEBI TECTH, EKCIPEC-KOHTPOJb, CTBOPEHHS MpEe3eHTalidl 10
MPaKTUYHOTO MaTepiay.

Tematuka CPC K-Tb ronun

JIOH/3®H
Temal. Business opportunities. 15/20
Tema2. Business travel. 15/20
Tema3. Market change. 15/21
Temad. Employment and staff motivation. 15/21
Tema5. Quality and profitability. 15/20
Tema 6. Workplace stress. 15/20
Tema 7. Business etiquette. 15/21
Tema 8. Banking 15/21

Yceboro roau 120/164

IIMTAHHSA 1)1 CAMOKOHTPOJIIO

Po3moBHI Temu
Introduction, Greeting, Farewell
1. How do you introduce yourself in a formal setting?
2. What are some common greetings used in your culture?
3. How do you politely end a conversation or meeting?
Autobiography, CV
4. What key events or experiences would you include in your
autobiography?
5. How do you format a CV to highlight your skills and experience?
6. What information should always be included ina CV?
Telephone Conversation with the Company
7. How do you answer the phone professionally?
8. What questions should you ask during a phone interview?
9. How do you politely end a phone call with a company representative?
Ordering a Plane Ticket
10.What information do you need to provide when booking a plane ticket?



11.How do you confirm your flight details after booking?

12.What should you do if there are changes to your flight schedule?
Ordering a Hotel Room

13.How do you book a hotel room online?

14.What amenities should you consider when choosing a hotel room?
15.How do you confirm your reservation with the hotel?

Customs Control, Checking Passports

16.What documents do you need to present at customs?

17.How do you declare items at customs?

18.What should you do if your passport is lost or stolen while traveling?
At the Airport

19.What are the steps for checking in at the airport?

20.How do you navigate through airport security?

21.What should you do if you miss your flight?

At the Station

22.How do you purchase a train or bus ticket?

21. What information should you look for on a departure board?

22. How do you locate your platform or gate?

City Transport

23.How do you pay for public transportation in your town?

24.What are the peak hours for public transportation?

25.How do you navigate through a city using public transportation?
In the Hotel, Obtaining a Room

26.How do you check into a hotel?

27.What services are typically offered at a hotel?

28.How do you request additional amenities or services at a hotel?
Overview of the Company, Types of Private Entrepreneurship
29.How do you research a company before a job interview?

30.What are the different types of private entrepreneurship?

31.What factors should you consider when starting your own business?
Modern Manager

32.What qualities make a good manager in today's workplace?
33.How do you handle conflicts within your team as a manager?

31. What strategies can you use to motivate your team as a manager?
Workplace Stress

32. What are some common causes of stress in the workplace?

33. How do you manage your stress levels at work?

34. What resources are available for employees dealing with workplace
stress?

Banking



35.How do you open a bank account?

36.What services do banks offer for managing your finances?

37.How do you protect your personal information when banking online?

Business Etiquette

38.What are some important rules of etiquette when attending a business
meeting?

39.How do you dress appropriately for a business function?

40.What are some ways to show respect for your colleagues in a business
setting?

I'pamaTnuHi Temu

Noun. Plural nouns. Possessive. Exceptions to plural nouns

Pronoun. Possessive pronouns.

Numerals. Ordinal and quantitative numerals

Adjective. Degrees of comparison of adjectives

Prepositions Use of prepositions in the English language

Article. Use of the specified article. Rules for using nouns without an article.

Present Continuous Tense

Past Continuous Tense

. Future Continuous Tense

10.Present Perfect

11.Past Perfect Tense.

12.Present Perfect Continuous Tense.

©CoNoOk~WDE

KPUTEPII OLIIHIOBAHHSA CPC

Camocmiiina poboma cmyoenma € OJHUM 13 ~ OCHOBHHUM 3acO0O0M
OBOJIOZ[IHHS HAaBYAJBHUM MaTepiaJloM Yy 4Yac, BUIBHHUHA Bil 000B’S3KOBUX
HaBYAJIBHUX 3aHATh, 1 € HEBIJ €MHOIO CKJIAJOBOIO MPOLIECY BHUBYEHHS JaHOI
JUCHMIUTIHKA. i 3MICT BHM3HAYaeTbcd pPOOOUYOI0 HABYAIBHOIO IPOTPaMOI0,
METOJIMYHUMU MaTepiaiaMu, 3aBJaHHSIMU Ta BKa3iBKaMU BHUKJIa/1aya.

CamocrTiitHa po0OTa CTYACHTIB OIIHIOETHCS CKIIAJIOBOIO  3arajlbHOTO
OLIIHIOBAHHA HABYAJIbHOI JUCIIUATUIIHU.

e [lpm ycHMX BIAMOBIASX: TOBHOTAa PO3KPUTTS TUTAHHS, JOTIKa
BUKJIaJIaHHS, KYJIbTypa MOBH, EMOIIIIHICTh Ta IEPEKOHAHICTb.

o [Ipy BUKOHAHHI MUCHMOBHUX 3aBJaHb: MMOBHOTA PO3KPUTTS MUTAHHS,
IUTICHICTh, CHCTEMHICTD, JIOTTYHA TIOCITIIOBHICTh, BMIHHS (DOPMYITIOBAaTH BUCHOBKH,
aKypaTHICTh 0(DOPMIICHHSI MICHMOBOT pOOOTH.

Jlnst BU3HAUEHHSA CTYNEHS 3aCBOEHHS HABYAIBHOTO Marepiary Ta
MOTAJTBITIOTO HOTO OIIHIOBAaHHS BPAXOBYIOTHCS TaKi PiBHI 3HAHb CTY/CHTIB:

1-i1 piBenb — Hu3bKWK. CTYIEHT BOJIOJI€ HABYAIBHUM MaTepiajioM Ha
pPENPOAYKTUBHOMY PiBHI a00 BOJIOJI€ YaCTHHOI HABYAJIBHOTO Marepiary.
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BianoBige mnOpu  BIATBOPEHHI HABYaJbHOIO Marepially —  €JEMEHTapHa,
(parmMeHTapHa, 3yMOBIIOE€TbCA TOYaTKOBUMHU YSBJIEHHAMM PO IPEIMET BUBUCHHS;

2-i1 piBeHb — cepenHid. CTyIeHT BOJIOAIE MOBHUM OOCSITOM HaBYAJIbHOTO
Marepially, 3JaTHUN WOro aHaji3yBaTH, ajle HE Ma€ JOCTaTHIX 3HaHb IS
(opMyIIIOBaHHS BHMCHOBKIB, IMOPIBHSHHS TEOPETUYHUX 3HAHb 13 MPAKTUYHUMHU
npukiagaMu. BiITBOPIOEThCS OCHOBHUM HaBUaJbHUN MaTepiaj, BHUKOHYIOTHCS
3aBJaHHS 3a 3pa3KOM, BOJIOJIHHSA €JIEMEHTAPHUMHU BMIHHAMH HaBYaJIbHOT
TISUTBHOCTI.

3-ii piBeHb — JocTaTHIi. CTYIEHT BUIBHO BOJIOJII€ HABYAJIBHUM MaTepiaioM
Ha TiJCTaBl BUBYEHOI OCHOBHOI Ta JOJIaTKOBOi JITEpaTypH, apryMEHTOBaHO
BUCIIOBJTIOE CBO1 JYMKH, TPOSIBIISIE TBOPUMH MIJX1 7O BUKOHAHHS 1HAWBITYaTIbHUX
Ta KOJICKTUBHUX 3aBJIaHb [PU CAaMOCTIHII poOOTI.

4-i1 piBeHb — BUCOKHI. 3HAHHA TJIMOOKI, MIIHI, y3araJlbHeHl, CUCTEeMHI Ta
TBOPYO 3aCTOCOBYIOThCs. HaBuanbHa MISTIBHICT Ma€ HAayKOBO-JIOCTIIHUIIBKUN
XapakTep.

IIUTAHHS 1JIA IINACYMKOBOI'O KOHTPOJIIO

Po3MoBHI Temu

Introduction, introduction, greeting, farewell.

Autobiography. CV

Telephone conversation with the company.

Ordering a plane ticket.

Ordering a hotel room.

Customs control. Checking passports.

At the airport.

At the station.

City transport.

In the hotel. Obtaining a number.

Overview of the company. Types of private entrepreneurship.

Modern manager.

Workplace stress.

Banking.

Business etiquette.

I'pamaTnuHi Temu

1. Noun. Plural nouns. Possessive. Exceptions to plural nouns
Pronoun. Possessive pronouns.
Numerals. Ordinal and quantitative numerals
Adjective. Degrees of comparison of adjectives
Prepositions Use of prepositions in the English language

abs
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6. Article. Use of the specified article. Rules for using nouns without an
article.

7. Present Continuous Tense

8. Past Continuous Tense

9. Future Continuous Tense

10.Present Perfect

11.Past Perfect Tense.

12.Present Perfect Continuous Tense.
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3aBaaHHs ISl CAMOCTINHOI Ta IHAUBIAYAJIbHOI PO00TH

Tema 1. BUSINESS OPPORTUNITIES

Task 1. Read and translate the text 1.

Task 2. Write one word in each gap to fill in the text. You may choose to use
some words more than once.

with from in as for at

My name is Jean Wilson and | have just started working in a bank. |
graduated...(a)... Edinburg University last year with a degree ...(b)... Business and
Management. Now I am going to train ...(c)... an accountant. I think I will do well
because I am good ...(d)... figures and I am skilled ...(d)... computers. I think that
training ...(e)... specific job will be more interesting than the general education I
got at university.

Task 3. Choose the best word from the brackets to fill in the gap.

1. Everyone should stay in full-time education until they are at least 18 (school
/ education).

2. I look for people with lots of relevant ... experience (job / work).
3. Last year we spent over § 50,000 on management ... (experience / develop-
ment).

4.  Wevalue people who are highly ... and want to get on (motivated / graduated).
5. Tom gets on well with everyone. He is great team ... (person / player).

Task 4. The recruitment process: Complete the text using the following words or
word combinations: employer, psychometric test, curriculum vitae (CV),
probationary period, inter- view, application form, covering letter, job, vacancy,
reasoning skills

These days many applicants submit their ...(a)... speculatively to companies they
would like to work for. In other words, they do not apply for an advertised

...(b)... but hope the ...(c)... will be interested enough to keep their CV on file and
contact them when they have a ...(d)... When replying to an advertisement,
candidates fill in a / an ...(e) ... and write a / an ...(f)... The employer will then
invite the best candidates to attend a / an ...(g)... Sometimes candidates will take a
/ an ...(h)... before the interview to assess their mental ability and ...(1)... These
days it is normal for successful candidates to have to work a / an ...(j)... in a



company. This is usually three or six months, after that they are offered a per-
manent post.

Task 5. Match the verbs (1 to 6 ) to the nouns (a to f) to make word partnerships.
to train a) a vacancy / post
to shortlist b) an interview panel
to advertise c) the candidates

1

2

3

4. to assemble d) references
5 to make e) new staff
6

to check ) ajob offer

Tema 2. BUSINESS TRAVEL
Task 1. Read the article from the Financial Times (Text 2).
Task 2. Are these statements true or false? Explain your answer.
1)  Businesspeople are travelling more than ever before.
2)  Management consultants travel less than other businesspeople.

3)  Most people think that using the Internet is as good as meeting face-to-
face.

4)  Body language is more important than what people actually say.

5)  Business travel will decline in the long run as people use the Internet
more and more.

Tema 3. MARKET CHANGE
Task 1. Choose the best word or phrase to fill each gap.

Our company makes wooden garden furniture — mainly tables and chairs. Sales are
much higher this year because we have spent a lot on (a) (selling / distributing /
marketing). First we did a survey about customer (b) (wants / needs / uses). Then we
redesign all our (c) ( products / benefits / services) to include the special (d) (goods
/ profits / features) that people want. Our (e) (presenting / promotion / persuasion)
included a competition in all the major gardening magazines where the prize was a
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set of our furniture. Most importantly we’ve made sure all our (f) (prices / costs /
charges) are very competitive because our customers want value for money.

Task 2. Complete each sentence by writing the correct word in each gap.

1. We advertised on TV, but that’s not enough. We need a whole new marketing
con...

2. We need to tell customers about the special ben... that our service provides.

3. Our company is market-ori... Everything we do is about giving buyers what
they want.

4.  The pac... doesn’t only protect the goods — it advertises them too.
5. I’ve been a m...k...r for many years and I know how to promote any product.

6. People in different parts of the country buy different things, so p...e is one of
the four Ps of marketing.

Task 3. Answer the questions in writing.

1. Does the way a soft drinks company advertise its products encourage people
to buy them?

2. Do you think people prefer to buy «healthy» drinks these days? Why / Why
not?

Task 4. Read the article from the Financial Times (Text 3).

Tema 4. EMPLOYMENT AND STAFF MOTIVATION
Task 1. Read the article from the Financial Times (Text 4).
Task 2. Answer the questions in writing.
1. How can high performers be defined?
2. What qualities of high performers are mentioned in the article?
3. What are the problems of losing high performers?
4. What motivates high performing people to staywith their companies?
5. Why do high performers lose motivation?
Task 3. Are the following sentences true or false? Explain your answer.
a) High performers are really easy to find.
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b)  High performing people leave their companies mainly because they
easily get demotivated.

c)  Money is the most important motivator for high performers.

d)  Young high performers want their organisations to regard them as
special.

3. Use the words or phrases from the article to answer the questions below:
pep talk, headhunting, financial package, fast-tracking, CV, mentor

Which word or phrase:

a) is British English for the American English resume?

b)  refers to stealing employees from companies?

c)  doyouoften find in job advertisements referring to money and benefits?
d)  refers to an older, more experienced person who helps you?

e)  usually leads to quick promotion?

f) means a short chat to motivates staff?

Task 4. Make word partnerships (there is one extra word that you don’t have
to use).

covering  agency
employmentreferences
application test
curriculum letter
psychometric form vitae
Task 5. Choose the best word from the brackets to fill the gap.

1. We need to ... four new people for our office in Manchester (join /
recruit).

2. We are using the recruitment ... to find them for us (agency /
headhunter).

3. They advertised the ... in the local newspaper last week ( positions /
appli- cants).

4, So far, over 60 people have applied for the (works / posts).
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5. We are going to look at all the letters of ... over the weekend (
application / situation).

6. On Monday we will draw up a ... of 10-11 people (shortlist / reference).
7. Then we invite them all to come for an (interview / appointment).

8. Wehope to ... the successful candidates by the end of the month (apply
[ ap- point).

3. Translate the article in writing.

4. Make a review of the article.

Tema 5. QUALITY AND PROFITABILITY
Task 1. Number these events in order in which they most probably happened.
a)  As safety was in question, we immediately recalled the product.
b)  Our engineers then carried out rigorous tests.
c)  They corrected a fault.
d)  They discovered a fault.
e)  We completely redesigned the product.
f) We launched our new product six months ago.
g)  We soon received many complaints about its reliability and safety.

h)  We were able to relaunch it just after two months.

Task 2. Choose three items which can complete the sentences below.
consumer satisfaction questionnaire inspection after-sales service
monitoring
defects routine checks compensation warranty — minimum standards
faults flaws

1. Regorous monitoring means that our standards of service are always
extremely high.

2.  We have decided to take a legal action against CBT Electronics for
breach of ...

3. For spare parts, please contact our ...
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4.
S.
6.

Unfortunately, our DVD is no longer under ...
We can consistently offer top quality products through continuous ...

Many business people agree that a good is just as important as a product

itself ...

Task 3. Complete the definitions.

face anticipate deal with  ignore reduce solve

1. If you face a problem, you accept that it exists and that you have to do
some- thing about it.

2. If you ... a problem, you have no attention to it.

3. If you ...a problem, you do something to make sure the problem no
longer exists.

4.  Ifyou...aproblem, you make it less serious.

5. If you ...a problem, you find an answer to it.

6. Ifyou ...a problem, you realize that it may happen and you are prepared
for it.

Task 4. Read the article from the Financial Times (Text 5).

Tema 6. WORKPLACE STRESS

Task 1. In each of the numbered sentences (1-6) there is one word which is wrong.
Correct the mistake.

1.

I’ve decided to give up my job in the city and move to the country. I’ve

been completely stressed outwards and it is damaging my health.

2
3
4.
5

6.

I’m so overemployed that I am too tired to sleep at night.
That is why | am going to change my lifestyling.

| want to spend some qualification time with my family.
Lots of people in London are thinking about backshofting.

They are looking for a life that is unstrainful.

Task 2. Choose the best word from the brackets to fill in the gaps in each sentence.
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1. I don’t like working ... stress (under / behind / over).

2. My doctor said my illness was stress — ... (induced / involved / input).
3. I don’t think I can deal with the stresses and ... (stretches / strains /
surges).

4, He had a ... breakdown last year but he is much better now (nerve /

nervy / nervous).
S. I have to get out of the rat ... before I am burned out (cage / race / trap).

6.  This job is so competitive I feel as if 'm on ... (timeframe / treadmill /
sweat- shop).

Task 3. Discuss these questions.
1. Do you think technological developments always make life easier?

2. Can the use of modern technology cause stress? Why / Why not?

Task 4. Read the article from the Financial Times (Text 6).
Task 5. Are the statements true or false? Explain your answer.
a)  The staff in Elizabeth Safran’s company all work in the head office.
b)  Elizabeth is happy with the way she works.
c) Ittakes Paul Renucci a long time to get to work.
d)  Itis sometimes hard to separate work and free time.
e)  Technology means that people can work wherever they want.

f) A Microsoft survey reported that everyone benefits from flexible
working.

g)  Technology can be stressful for individuals.

Tema 7. BUSINESS ETIQUETTE

Task 1. Maintaining proper business etiquette is essential for creating a positive
impression and building strong professional relationships. Dwell on aspects of
business etiquette.
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Task 2. Translate the text from English into Ukrainian (Text 7).
Task 3. Write a short paragraph explaining the importance of dressing
appropriately in a business setting. Include examples of appropriate attire for

different situations.

Tema 8. BANKING

Task 1. Answer the questions in writing.

a)  Can you name some of the major retail banks in your country?

b)  What special skills do you think you need to work in a bank?

C) Do you think that working in a bank is a high- or low-status kind of job?
2. Read the two articles from the Financial Times and answer the questions.

Task 2. Read the text (Text 8).

Task 3. Choose the correct meaning for the word in italics.

A.  «Banking used to be an aspirational career» means people
1)  wanted to work in that sector because it was highly respected;
2)  knew they would get excellent training in that sector.

B.  A-call centre is where customers can
1)  meet employees;
2)  speak to staff on the phone.

C.  «The work feel relatively low status» means
1)  itis not considered to be very important;
2)  The job is easy to do.

D.  «We are looking for strategic thinkers» means people who
1)  can make decisions quickly;
2)  are able to make top-level decisions.

Task 4. Are the statements true or false? Explain your answer.
a) Retail banking is not as attractive as it used to be.
b)  Graduates prefer to work in other financial areas.
C) Retail banking staff have to sell products and financial services.
d)  Banks are not interested in recruits with customer experience.
e)  The executive management scheme lasts three years.
20



f) This scheme is training people for high-level positions.
g)  More people are recruited on HSBC's second scheme.

Task 3. Translate the article in writing.

Task 4. Make a review of the article.
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TecToBi 3aBIaHHA
Business English
1. When Den became the manager, he began to........ people as if they were inferior.

a) look down on
b) go off

¢) fall out with
d) see to

2. We were very much surprised when Maria told us that her..... on her father's
side originally came from lItaly.

a) ancestors

b) descendants
C) successors
d) associates

3. When | saw your present, | realised 1'd love..... a similar one for my last
birthday.

a) reseiving

b) having receiving

C) to receive

d) to have received

4. It’s reported that many refugees leave their country to avoid.......

a) immigration
b) persecution
c) relegation
d) breakout

5. | feel cold and feverish so to be honest I'd rather..... in bed for a day or two than
go to work.

a) to stay

b) stay

C) to be staying
d) be staying

6. When we were buying the house, we were surprised that the previous owner

didn't want any of the electrical.... like the washing machine, the tumble-drier or
the freezer.
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a) utilities
b) ornaments
c) utensils
d) appliances

7. Look at Mark and Julia. They re chatting to each other....they were good
friends. In actual fact, they met just now.

a) SO as

b) as though
C) in spite of
d) howerver

8. Bullies usually.....younger and weaker ones as it is easier to criticise or treat
them unfairly.

a) call in
b) back up
c) stand by
d) pick on

9. Den felt truly....when his girlfriend Sonia decided to split up with him and
moved out immediately. He cried for weeks and nobody was able to console him.

a) vastated

b) relieved

C) tense

d) offended

10. Incredibly slow service....a lot of people eating in that restaurant, but the food
IS worth waiting for.

a) gets into
b) pulls out
C) puts off

d) sends off

11. Do you think Ann....her assignment before her tutor comes back from sick
leave

a) will have been submitting
b) will have submitted
¢) is submitting
23



d) will be submitting

12. We decided to have the roof insulated....it would mean stretching ourselves
financially quite a lot.

a) as if

b) as long as
) whereas
d) although
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®OPMU TA METOAU KOHTPOJIIO

IIpu BuBYeHHI Kypcy «/liioBa iHO3eMHa MoBa (aHrJilicbka)» Ui
aKTUBI3allli HABYAJIbHO-MI3HABAJIBHOI JISTILHOCTI 3100yBayiB, BUKIAAa4€M MOXYTh
BUKOPUCTOBYBATHUCS TaKi METOAM: aHATITUKO-CUHTETHYHI, MPOOIEMHO-TIOLIYKOBI,
JTOCIIAHUIBKI, TBOPYI, KeHC-CUTYallli, IpaKTU4HI, 1H(OpMaIliiiHi, penpOAYKTHBHI,
IHTEPAKTUBHI.

3a popmoro opraHizaiii = HaBYAJIbHO-MI3HABAJILHOI  JISIBHOCTI  Y4YHIB
nepeBipka MoXke OyTH: IHAUBITYaIbHOIO, TAPHOIO, TPYNOBOI0, (PPOHTATBHOIO.

3a ¢popmamMu KOHTPOIIO (OUIHIOBAHHA) TA METOJAMH AEMOHCTPYBAHHS
pe3yJbTaTiB HABYAHHS MOXYTh OYyTH: 3ajlik, yCHE Ta NMHCHbMOBE OIHUTYBaHHS,
(GpoHTaIbHE OMUTYBaHHS, TECTOBUH KOHTPOJIb, KOMIT FOTEPHI TECTOBI 3aBJIaHHS,
Npe3eHTalliss HayKoBOi poOOTH, 3aXMCT IHIWBIMyalbHUX 3aBlaHb, €CE, MPOEKTH,
JIOTIOB1JIl, HAyKOBa JUCKYCIs, aHaJITUYHE MIPKYBaHHS, EKCIIPEC-OMUTYBaHHS,
CUTYaTHBHI 3aBIaHHs, CAMOKOHTPOITb.

IMoTounuii KOHTPOJB (ayIUTOPHA, caMOCTiiiHa (1HIMBiIyalbHa) poOOTa Ta
KOHTPOJIBHUH 3aXij]) MPOBOJAMTHCS BUKIAAa4eM Ha BCiX BUJIAaX ayIUTOPHHUX 3aHSTh.
[ToTounuii KOHTPOJb BiOOpa)kae MOTOYHI HaBYaJIbHI JOCSITHEHHS 3/100yBaya B
OCBOEHHI MPOTPAMHOTO MaTepialy JUCIHUILTIHH.

OcHOBHE 3aBJaHHSI MOTOYHOI0 KOHTPOJIIO — MEepeBipKa PiBHS MiATOTOBKU
3100yBaviB OCBITH JI0 BAKOHAHHS KOHKPETHOT pOOOTH.

OcHOBHa MeTa MOTOYHOI0 KOHTPOJIIO — 3a0€3MeYEHHS 3BOPOTHOTO 3B’ SI3KY
MDK BUKJIaJauyeM Ta 3700yBadaMu y MpoIieci HaBYaHHs, 3a0€3eUCHHS YIIPaBIiHHS
HABUYaJbHOI MOTHBAIlI€0 3700yBauiB. IH(doOpMalis, ojaepkaHa MPU MOTOYHOMY
KOHTPOJIi, BAKOPUCTOBYETHCS SIK BHKJIaJa4eM JIJII KOPUTYBAaHHS METOIB 1 3ac00iB
HaBYaHHS, TaK 1 37100yBayaMH JIJIs TJIAaHYBaHHS CaMOCTIHHOT poOOTH.

[ToTouHMiT KOHTPOIH MOXKE MTPOBOJUTHCS Y PI3HUX (DopMax, SKi € HaHOLIbIIT
BIJIMOBIIHUMHU JI0 HaBYAJIBHOTO MaTepiany, IO OIIHIOEThCS TAaKHMM YHHOM: yCHE
ONUTYBaHHS, TUCHMOBUHN €KCIIPEC-KOHTPOJIb HA MPAKTUYHUX 3aHIATTIX Ta JICKI[IAX,
BUCTYII 3jJ00yBaya 13 JOMOBIAI0 a00 TMOBITOMJICHHSM, Y4acTh y OOTOBOPEHHI,
JUCKYCli MUTaHb HA MPAKTUYHUX 3aHATTSIX, KOMIT IOTEpHE, OJJAaHKOBE TECTYBAHHSI
TOLLO.

Buknamau po3poOmsie 4iTki KpuTepii OLIHIOBaHHS BCIX BHUIB HaBYAIBHOI
poOOTH Yy KOMIUIEKCHOMY KOHTPOJII 3HaHb, JOBOAUTH iX J0 Bimoma 3700yBadiB Ha
MoYaTKky Moayito. GopMu MPOBENCHHS MMOTOYHOTO KOHTPOJO Ta KPUTEPIl OLIHKU
PiBHS 3HaHBb BU3HAYAIOTHCS Kademporo.

Pe3ynpTaTé MOTOYHOrO KOHTPOJO (MMOTOYHA YCHINIHICTH) € CKIAJOBOIO
BU3HAYCHHS TIJCYMKOBOI OIIHKM 1 BPaXxOBYIOTHCSI BHKJIaJladyeM IMPH BU3HAYCHHI
ITiJICYMKOBOT OITIHKH 3 JTAaHOT JUCIIUTILIIHY 13 BiIMOBIIHUM KoedimieHToM. [loTrounnii
KOHTPOJb  OCHOBHOI YacTHHU  Martepiaqy AUCIHUIUTIHK  PEKOMEHIYETHCS
3aBepIyBaTH HE Mi3HIIIE MePeIOCTAHHBOTO HABUAJIHLHOTO THIKHS CEMECTPY.

dopMH Ta MOPSAOK OLIHIOBAHHS 3HAaHb AyAUTOPHOI poOOTH 31100yBayiB
MPOMNOHYE BUKJIAAa4-JIEKTOp (KEpIBHUK KYpPCY) 32 Yy4acTIO BUKJIAJayiB, K1 BEIYyTh
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ceMIHapCchKil (IpakTU4H1) Ta JadopaTopH1 3aHATTs. [loTouHa aynuTOpHa AISITBHICTh
3100yBaya OILIHIOETHCS 32 YOTUPUOATHHOIO (HAIIOHAIBHOIO) IIKAJIO0.

[ToTOYHUI KOHTPOJIb AYAUTOPHOI POOOTH PEKOMEHIYEThCS 31MCHIOBATH 32
TaKUMU KPUTEPisiMHU:

Tect (TECT  JOCSATHEHb, TEMaTHUYHE  TECTyBaHHs) — 1€  Habip
CTaHJapTU30BaHUX 3aBJaHb 3 BU3HAUYEHOTO Marepiany, SKUi BCTAHOBIIIOE CTYIIHb
3aCBOEHHsI Horo 3m00yBauamu. llepeBara TecTiB y ix 0O0'€KTHBHOCTI, TOOTO
HE3aJIe)KHOCT1 TMEpeBIpKM Ta OLIHKKA 3HaHb B BUKIagada. dopma mnomaHHs
TECTOBUX 3aBJaHb BU3HAYAETHCS BUKJIAIAUEM.

Kpumepii oyinosanns mecmogux 3a60amus:

«Bigminno» - 100% - 90% BipHUX BiamOBiACH
«Jloope» - 89% - 75% BipHUX BiAMOBIACH

«3anpoBiabHO» - 74% - 60% BipHUX BiAMOBiACH
«He3zamoBinbHO» - 10 60% BipHUX BIAMOBIICH

MeToau NHCHLMOBOI0 KOHTPOJIO - 3a0€3MeuyioTh TIUOOKY 1 BCeOIUHY
NepeBIpKYy  3aCBO€HHA. Y  MHCBMOBIM  poOoOTi  3100yBady  HEOOXITHO
NPOJEMOHCTPYBAaTH TEOPETHYHI 3HAHHSI Ta BMIHHS 3aCTOCOBYBAaTH iX IS
PO3B'sI3yBaHHS KOHKPETHHX 3a7a4, TPAaKTUIHUX CUTYaTUBHUX MPOOIIEM.

Kpumepii oyinrosanus nucomosoi pooomu 3000y86ayis:

«BigMiHHO» - BHUCTaBJISETHCS 32 IOBHY, MPaBUJIbHY 1 OOIPYHTOBaHY
BIJIMOBIAb B MUCHMOBIN (Gopmi. 3100yBad OBOJIO/IB MOHATIHHUM amapaTtoMm, yMie
KOHKPETU3YBAaTU TEOPETHYHI TIOJOKEHHS, BUAUIAE CYTTEBE B HaBYAIBLHOMY
Marepiaji, BIAMOBIAA€ JOT1YHO, IMOCIIAOBHO, yMI€ BIICBHCHO BUKOPHCTOBYBATH
3aCBOEHI CIMOCOOM Jii B HOBHUX CHTYaIlisIX, THUINOBUX, BapiaTUBHUX YU
HECTaHIApTHUX.

«JloOpe» - moKa3HUK XOPOIIOi YCHINTHOCTI, 1l BUCTABIAIOTH 32 MPaBUIBHY
OOTpYHTOBaHy MHCHMOBY BIJMOBiAb, 3 SIKOI BHJIHO, IO 3400yBa4 pPO3yMi€E
TEOPETUYHHUI MaTepiall 1 BOJIOAIE HABUYKAMH 1 yMIHHSAMHU CaMOCTIHHOT HaBYaIbHO-
Mi3HABAJIBHOI MISUTBHOCTI, JOIYCKAIOUX MPH IIbOMY JIESKI HECYTTEBI MTOMUJIKH ITiJ
Jac BUKOHAHHS MMHCHhbMOBOIT POOOTH.

«3a10BIJIBHO» - TTOKA3HMK 3aJI0BUIBHOI YCITIIIHOCTI, SIKa CBITYUTH PO TE,
10 3HAHHS MAIOTh PO3Pi3HEHUH, (hparMeHTapHUN XapakTep, mo 3700yBay 37aTHUH
BIITBOPUTH MEBHY CyMy (DaKTUYHHMX 3HaHb (1HOM1 HE YCBIIOMITIOIOYH B IJIOMY iX
INIMOWHY, y3araJbHEHOCT]) 1 BAKOPUCTOBYE 3aCBOEHI CITOCOOU Tl B HECTaHJAPTHUX
YMOBax 3a 3pa3KoM.

«He3an0BiJIbHO» - BHCTaBIIAETHCS 32 HEMPABWIBHY BIAMOBiAL, SKa HE
BIIMOBIIa€ 3MICTY BHUBYEHOTO Marepialy 1 CBIIUUTH MNPO HEPO3YMIHHS HOro
OCHOBHUX MOJIOXEHb. B MUCbMOBUX BIANIOBIIAX MalOTh Micile Tpy01 MOMUIIKH.
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MeToaM YCHOr0 KOHTPOJIIO — Oeciia, 0noBiib 37100yBava, po3’sICHEHHS,
BIAMOBIAlI Ha 3anuTaHHi. OCHOBOIO YCHOTO KOHTPOJIO CIYrye MOHOJIOTTYHHIA
HapaTuB 3700yBava (y MiACYMKOBOMY KOHTpPOJl — OUIbII MOBHUN, CHUCTEMHUU
BUKJIaJl MaTepiany) abo 3anuTalbHO-BIINOBIIHA opMa — Oecifa, TUCKYCIs, Y AKIN
BUKJIaJlay CTaBUTh 3alIUTaHHS 1 OUIKY€E Ha apryMEHTOBaHY BIANOBIIb, MIpKYBaHHS
3100yBaya. Y CHUI KOHTPOJIb MPOBOJAUTHCS Ha KOKHOMY 3aHSTTI B IHAUBIyaJIbHIMH,
¢poHTanbHIN a00 KOMOIHOBaHIH (Gopmi.

BukoHaHHs IpakTUYHUX poOIT BU3HAYa€ pPiBEHb 3HAaHb, YMIHb 3700yBada 3
npelMeTy, HOoro CTaBJ€HHS 1O HaBYAaHHS, CTYIMIHb I13HABAJIbHOI aKTHUBHOCTI,
CBIIOMOCTI1; BMIHHSI MHCIIUTH, PO3B'SI3yBaTH CaMOCTIMHO PI3HOMaHITHI 3aBJIaHHS.
JI1st MpakTUYHUX 3aHATh 3aJIEKHO Bl OOCATY JUCHUIUTIHY, KUTBKOCTI ayTUTOPHUX
TOJINH, BiIBEIEHUX Ha 1Iel BUJ POOOTH, KIIBKOCTI MUTaHb 3 TEM 3aHSATh, BUXOTIH
3 00rpyHTOBaHMX ()1310JIOTTYHUX HOPM HABUAJILHOI'O HABaHTAXEHHs 3/100yBaua,
BUKJIQJIaYeM IS KOXKHOTO 3/100yBada BCTAHOBIIOETHCS OOOB’S3KOBHM MIHIMYM
BUCTYTIB HA CEMIHAPCHKUX 3aHATTAX y CEMECTp1 1 MiHIMalIbHa KIIbKICTh BUCTYIIIB 3
0OrOBOPEHHSIMHU MOCTABIICHUX MMUTaHb (Y4aCTh y IUCKYCISX); BUKOHAHHS B IOBHOMY
o0cs131 ayauTopHOi poboTH, 000B’s13k0BUX 3aBaaHb CP3.

3aralbHMMH KPUTEPiIMH OLIHIOBAHHSI YCHHMX BIiANOBilIeldl BHUKOHAHHA
TBOPYMX, MPOOJEMHO-NOMIYKOBUX Ta JOCJHIIHHLIBKUX 3aBJaHb €: IIOBHOTA
PO3KPUTTS NMUTAHHS;, CAMOCTIMHICTh MHUCIJIEHHS, 3JaTHICTb JO TBOPYOI'O MOULIYKY,
aHaJi3y, FTeHepyBaHHs 1JIeH, JIOT1Ka BUKJIAAY, KYJIbTypa MOBJICHHS, EMOIIHHICTh Ta
IEPEKOHJIUBICTh, BUKOPUCTAHHS OCHOBHOI Ta JIOJATKOBOI JIITEpaTypu; YMIHHS
POOUTH TIOPIBHSHHS Ta BUCHOBKH.

Kpumepii oyinosanns 3006ysaua Ha NPaKmuyHUux 3aHAmMmsx:

«BigMiHHO» - TIPOSIB JMEKUTBKOX BHIB aKTHBHOCTI HA 3aHATTI: BUCTYIN i3
MOBITOMJICHHSIM, BIATIOBIJI HA 3alUTaHHS BHUKIAJada, y4acTh y KOJICKTHUBHHX
JUCKYCISIX, TUCITyTax Ta 00TOBOPEHHI MaTepialy TOIIO.

«/lobpe» - TposB MEHIIOI AaKTUBHOCTI HA 3aHATTI: BHUCTYI 13
MOBIIOMJICHHSIM, BIJMOBII HA 3amUTaHHS BHKJIajada, ciabka yd4acTb y
KOJIEKTUBHUX IUCKYCISIX, JHUCIyTaX Ta OOTOBOPEHHI Martepiaiay 3 JOIYIICHHSIM
MEBHUX HEJOJIKIB Y1 HETOYHOCTEH.

«3a10BIJIBHO» - TIPOSIB OJTHOTO BUAY aKTHBHOCTI Ha 3aHATTI: BIAMOBIIb Ha
3alWTaHHS BUKIAJa4a, SKa € HEMOBHOIO Ta HE YITKOIO, Y4acTh y KOJEKTUBHUX
JUCKYCIsIX, JUCIYTax Ta OOTrOBOPEHHI Marepialy € MajJOaKTHBHOIO, 37eO1TbIIOTO0
1HIIIHOBaHa BUKJIAa4YEM.

[TacuBHA MPUCYTHICTH HA 3aHATTI HE OI[IHIOETHCA.

3mo0yBau, sKWil HE 3 ABIABCS HA 3aHATTS (3 TOBAXHUX TPUYHH,
MIATBEPHKEHUX TOKYMEHTAIBHO), @ OT)KE, HE MaB MOTOYHUX OI[IHOK, MA€ IMPaBO
MOBTOPHO MPONTH MOTOYHUM KOHTPOJb MiJ] Yac KOHCyabTalii. Ha koHCynmbTamisx
3100yBa4 MOXKE BIANPAILIOBATH MPOMYIIEHI MNPaKTU4YHI 3aHSTTS, a TaKOX
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JIKBIAYBAaTH 3a00proBaHOCTI 3 IHUIIMX BUJIB HABYAJIBHOI poOOTH (B TOMY 4HMCIII
IHAMBIAYaJIbHI 3aBJaHHS TPOOIEMHO-TIOIIYKOBOTO Ta JOCIIJHUIBKOIO XapaKkTepy).
CamocriiiHa (1HAMBIOyallbHA) poOOTa 3100yBayiB, KA epegdoadyeHa B TeM1 MOPSL 3
ayJIMTOPHOIO, OLIHIOETHCS MiJl YaC MOTOYHOI'O0 KOHTPOJIKO TEMH Ha BIIMOBIIHOMY
3aHSTTI.

KoHTponb, oIiHIOBaHHS 1 OOJIIK MOTOYHOI YCHIIIHOCTI Ha ayAUTOPHUX
(MpakTUYHUX) 3aHATTAX, CAMOCTIMHOT (1HAUBiNYyadbHOi) POOOTHU 3I1HCHIOETHCS
IUISIXOM BHUCTaBJICHHS B JKypHallli oOO0JiKy poOOTHM BHKJIajadya OI[IHOK 3a
4OTUPUOATILHOIO (HAIOHAJIBLHOIO) IITKAJIOK («BIAMIHHOY, «J1I00PE», «3a10BUIHHOY,
«HE3a/I0BUIbHO»). SIKIIO OI[IHIOETbCS KUIbKA CKJIAJOBHX, TO PE3YJIbTaTOM €
cepeaHbOAPUPMETHYHA OLIHKA.

Camocriiina poGora 3100yBauiB (B TOMYy 4MCII IHAUBIAyallbHa poOOTa
3100yBayiB), SIK CKJIaJI0Ba IOTOYHOI'O KOHTPOJIIO 1y CKJIAi ayIMTOPHOI podoTH,
OI[IHIOETHCS 1] YaC MOTOYHOT'O KOHTPOJIIO MEBHOT TEMU HAa BIATIOBITHOMY 3aHSITTI.

Kpumepii oyinrosanus camocmivinoi pobomu:

«BigMiHHO» - 3100yBaY MIITHO 3aCBOIB TEOPETUYHUI MaTepiai; rIIUO0KO i
BCEOIYHO 3HAE 3MICT JUCIHUILIIHU; apryMEHTOBAHO MPEJCTaBIsA€ WOr0 B PI3HUX
BUJIaX CAMOCTIHHOT pOOOTH; BUCIIOBIIIOE CBOE CTABJICHHS JI0 THX UM IHIITUX TIPOOJIEM;
JIOTIYHO MHCIIUTh, IEMOHCTPYE BUCOKHUI PiIBEHb 3aCBOEHHS NMPAKTUYHUX HABUYOK.

«Jlodpe» - 3100yBau jg00pe 3acBOIB TCOPETHMUHMM Martepiala 3 TeMu abo
Kypcy; JAEMOHCTpPYE€ YMIHHS WOro MPaKTUYHOTO 3aCTOCYBaHHS; BHUCIIOBIIOE
MIpKYBaHHS 3 MPUBOAY THX YM IHIIUX MPOOJEM; OIpaIfOBaB PEKOMEHIOBaHY
JiTepaTypy; apryMEHTOBAaHO BHKJIAJIa€ WOro B CaMOCTIMHIA pobOoTi, mpoTe
IPUITYCKAETHCSI TIEBHUX HETOYHOCTEH 1 MOXMOOK Yy JIOTIIl BUKJIAy TEOPETUUHOTO
3MicTy abo Mpy aHajli31 MPAKTUYHOT'O B CAMOCTIHHIN poOOTi.

«3a10BUJIBHO» - 37100yBady B OCHOBHOMY OIIAHYBaB TEOPETHYHI 3HAHHS
HAaBYAJIBHOI JUCIUIUTIHU, OIPAIlOBaB PEKOMEHJIOBAaHY JIiTepaTypy, aje MpH
BUKOHAHHI 3aBAaHb IUIyTa€ TMOHATTSA, MPAKTUYHI 3aBJIaHHA BHUKJIMKAIOThH
HEBIIEBHEHICTh a00 BIJCYTHICTH CTAaOUIBHUX 3HAHb, HE BMIE OIiHIOBATH (PakTH Ta
SIBUIIA, TTOB’3YBATHU iX 13 Maii0yTHHOIO MISUTHHICTIO.

«He3anoBisibHO» - 3100yBau HE OMaHyBaB HaBYAJIBHHUM Martepian
JTUCIUIUTIHK, HE BigoOpakae B pPOOOTI TpaBWIbHI pPE3yNbTaTH, BHU3HAYCHHS,
BHCHOBKHM B p0o0OTi He c(hOPMOBaHI 3 OMOPOIO HA TEOPETUYHI 3HAHHA, Maike He
ODIEHTYETHCSI Yy PEKOMEHIOBaHIN JiTeparypi, BIACYTHI HayKOBE MHUCIICHHS,
MPAKTUYHI HABUYKU HE BUSBIISIIOTHCS.

Pedepar — Bua mucbMOBOi poOOTH, KM TIEpeBIpS€ PIBEHb 3aCBOEHHS
3m00yBayaMi OCHOBHHX TIIOJIOK€Hb 3 TIEBHOI TeMH YH Kypcy, C(HOPMOBAHICTH
KaTerapialbHO-TIOHATIHHOTO amapaTy, YMIHHSA aHalli3yBaTH MaTepial, poOuTH
y3arajJbHEHHS Ta CAMOCTIMHI BUCHOBKH.
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Kpurepii oninroBanus pedepary i iforo 3axucry :

- CaMOCTIHHICTh y po3poOui npodieMu (TBOPUMM XapakTep, BMIHHS
aHami3yBaTH TEOPETUYHUM  Marepian, OOIPYHTOBaHICTb  C(HOPMYIbOBAHUX
peKoMeHaaii);

- SIKICTb 0()OpMIIEHHSI POOOTH (CTUIIb BUKJIAAY, TPAMOTHICTb, O10miorpadis,
UTIOCTpaTUBHUI MaTepian);

- MOBHOTA Mpe3eHTalii (YITKICTh Y (OPMYJIIOBaHHI aKTyaJdbHOCTi, METH 1
3aB/aHb pOOOTH, BMIHHS 3pOOMTH MPABUIIbHI BUCHOBKH, KYJIbTYypa MOBJICHHS).

«BinMiHHO0» BUCTaBISETHCS, SIKIIO: OOTPYHTOBaHA aKTyaJIbHICTh TEMU, TEMA
PO3KpHTa TIOBHICTIO; OJIEpXaHi pe3yJNbTaTH CHCTEMaTU30BaHi, BHCHOBKH €
NEPEeKOHIMBUMH;, TPOJEMOHCTPOBAHO BLTHHE BOJIOAIHHS MaTepialioM TEeMH YH
Kypcy; odopmiieHHs: poOOTH BIANIOBIAA€ BCTAHOBIEHUM BUMOTaM.

«/lo0pe» BHUCTaBISAETHCS, SIKIIO: OOIPYHTOBaHA aKTyaJlbHICTh TEMH, TeMa
pPO3KpHTa  TOBHICTIO, JOCT/DKEHHS  BHKOHAHE; OJEp)KaHI  pe3ysibTaTh
CUCTEMAaTH30BaHi, aJic BACHOBKH HE € MIEPEKOHIIUBUMHU, € HE CYTTEBI 3ayBayKEHHS J10
odopMIIeHHST POOOTH.

«3a10BiIbHO» BHCTABISETHCS, SKIIO: TeMa HE PO3KPUTA IMOBHICTIO;
OJlepKaHi pe3yNbTaTH CHCTEMaTHU30BaHI HEIOCTaTHhO, BHCHOBKH 3pOOJICHI
HETICPEKOHJIMBO; IIiJl Yac 3axXUCTy IMPOJEMOHCTPOBAHO HEAOCTaTHI pIBCHb
BOJIOJIIHHSI MaTeplajioM JTOCIIIKEHHS.

«He3an0BiJIbHO» BUCTABIAETHCS, AKIIO: TEMa MPAKTUYHO HE PO3KPUTA;
BUCHOBKHM HEIMEPEKOHJIMBI; MOraHO BOJIOJIE MaTepiajgoM JOCHIIHKEHHs, HECIPO
MO>KHHI BIATIOBICTH Ha 3alUTAHHA; € CYTTEBI 3ayBXKEHHS 10 0OPMIICHHS CITUCKY
JiTepaTypH.

Komn’roTepHa mnpe3eHTamis - myOJliyHe IIOJAHHS IICBHHX 3700yBaueM
BIIOMOCTEH, MaTepialy y 3pydyHOMY I CHOPUMHATTS (opMath, y BHUTIISIIL
KOJBOPOBHX KapTOK-CIAWAIB JI0 MEBHOI TEMH, Ha SKUX PO3MIIIYIOTh TEKCTOBY 1
rpadiuny iHbOpMaIlliro.

KpuTepii oniHIOBaHHS NIpe3eHTALI:

- IOBHOTA PO3KPUTTS TEMU;

- CTpYKTypu3ailis iHpopmMarrii;

- HasABHICTH 1 3py4YHICTh HaBITaIlil,

- BIICYTHICTh TpaMaTUYHUX, opdorpadiyHUX 1 MOBHHX MTOMHIIOK;

- BIICYTHICTh (haKTUIHHUX TTOMIJIOK, TOCTOBIPHICTH MOAAHOI iHGOpMAIIii;

- HasBHICTH 1 IPAaBWIBHICTH 0OPMIIEHHST 000B’ I3KOBUX CIIAW/IB (TUTYIHHHM,
3MICT, PO MPOEKT, CIUCOK JIKEPEN);

- OpPHUTIHATBHICTH 0(OPMIICHHS MPE3CHTAIIIT;

- OOIPYHTOBAHICTh 1 PalllOHANLHICT, BUKOPUCTAHHS 3aC001B MyJbTUME/I1a Ta
aHIMaIIMHUX €(DEKTIB;

- TPaMOTHICTbh BUKOPUCTAHHSI KOJIbOPOBOT'O OPOPMIICHHS;
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- BUKOPHUCTaHHS  aBTOPCBKHUX  UIOCTpamid, (¢oHiB, Qororpadiii,
BiJleOMaTepialiB;
- PO3MIIIIEHHS 1 KOMIUIEKTYBaHHS 00’ €KTIB; €IMHUI CTHJIb CJIAMIIB.

«BigMiHHO» BUCTABIISIETBCSA 3a YMOBHU: BIAMOBIIHOCTI 3MICTY Mpe3eHTalil
TEM1; HAsSBHOCTI MPAaBUJIBHOTO OQOPMIIEHHS MpE3eHTAllil; SIKICHO MiJrOTOBIEHOT
MPaKTUYHOI PO3POOKHU; JOTPUMAHHS BCIX BUMOT IIOJ0 TEXHIYHOIO i €CTETUYHOTrO
odopmiieHHST poOOTH 1 opdorpadidyHOro cTaHAApTY; OPUTTHAIBHOCTI O(OPMIICHHS
Mpe3eHTallli.

«/do0pe» BHUCTaBIISETHCS MPU HAIBHOCTI HE3HAYHUX HEJOJIKIB Y BUKOHAHHI1
npe3eHTarlii Ta ii 0hopMIICHHI.

«3a10BIVIbHO» BUCTABJISIETBCS TPU  HAABHOCTI CYTTEBUX HENONIKIB Yy
BUKOHAHHI MPe3eHTaIlli, OKpEeMHUX HEJIOIIKIB y 11 OOpMIICHHI.

«He3aa0BiibHO» BUCTABISAETHCS MPU MOBHIM HEBIAMOBIIHOCTI BUMOT'aM 1010
o0cAary, ohopMIIEHHS Ta BUKJIAly 3MICTY Mpe3eHTAaIlli.

IIpomi:kHHII KOHTPOJb — KOHTPOJIb, SIKHUA MPOBOJUTHCA 3 METOI aHaJi3y
NOTOYHOI YCHIIIHOCTI 3/100yBadiB Ta MOMEPEIHHOTO BHUSBICHHA 1 MOIIHUBOIO
noTnepeHKeHHs] HeYCHIITHOCTI 3/100yBaviB. [IpoBefeHHS MPOMINKHOTO KOHTPOIIIO
IHIIIIOETBCSI  TIPOPEKTOPOM 3  HAYKOBO-TIEAArOriyHOi POOOTH YM  JIEKAaHOM
BiZIMOBiIHOTO (hakynbreTy. [IpOMDKHUI KOHTPOJb BHCTABISETHCS Ha IMiJICTaBI
MOTOYHOI YCHIIIHOCTI 32 HaIIOHAJBHOK IIKajJoK y (GOpMi YCHOTO ONMUTYBaHHS.
Pe3ynpTaTé NMpPOMIDKXHOTO KOHTPOJIIO BUCTABISAIOTHCS BHKIanadeM y <«OKypHani
00J1iKy poOoTH BHKIaAaday Ta y «OKypHami o0iiKy poOOTH akaaeMiuHOl Tpymu»,
ajle He BPaxOBYIOTHCS Y 3arajbHOMY pO3MOALTI OajliB 1 HE BKIIOYAIOTHCS IO
YKOJTHOTO BUAY poOiT 13 KoedimieHToM. dopMa mpoBeeHHS MPOMIKHOTO KOHTPOJTIO
BU3HAYAETHCS BUKJIAIAUEM.

Kpumepii oyiniosanns npomiscno2o KoHmponio:

«BigMiHHO» - TIOBHICTIO PO3KPUB 3MICT IIOCTABJICHOTO 3aBAAaHHS YH
mpoOJeMHu; YiTKO 3pO3yMIB 3MICT, TMpU IOMY BOJOJI€ CHEIIaThHOIO
TEPMIHOJIOT1€10; TOCIIOBHO 1 JIOTIYHO BUKIagae matepian. Jlomyckaerbest 1-2
HETOYHOCTI Y BUKJIaJIaHH]1 MaTepiany, siki He IPUBOASITH JJO TOMIJIKOBUX BUCHOBKIB.

«/1oOpe» - mpaBUILHO PO3KPUB OCHOBHUII 3MICT MaTepialy; BUILHO OINEpYe
TEPMIHOJIOTI€0. Y BIAMOBINI MOXKIINBI 2-3 HETOYHOCTI Y BUKOPUCTAHHI CTIEIiaIbHOT
TEPMIHOJIOT1i, HECYTTEBI BUCHOBKH Ta y3araJlbHCHHS, HE TpyOl MOMUIIKH, SKi HE
BITUBAIOTh HA KOHKPETHUH 3MICT.

«3aM0BiJIBHO» - 3MICT MHUTAaHHS BHKJAJCHO TMOBEPXHEBO, HE 3aBXKIU
MOCJTITOBHO; BIJIMOBib HEMOBHA, ajie¢ CyTh 3aBIaHHA B IIJIOMY pPO3KpHUTA; Y
BUKOPHUCTAaHHI TEPMIHOJIOT1] € HETOYHOCTI.

«He3aaoBijibHO» - HE PO3KPUTO OCHOBHUM 3MICT 3aBJIaHHS; JOMYIIIEHI TPy01
MOMUJIKM B KIHIIEBUX BHUCHOBKax; 3100yBau ciab0 BOJOJIE€ CHEiaIbHOIO
TEPMIHOJIOTI€IO.
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Kontpoabumii 3axia € 000B’A3KOBOIO CKJIaJ0BOIO NMOTOYHOIO KOHTPOJIO 3
HaBYAJIbHOI UCIUIUTIHU, MPOBOJAUTHCS OJIMH pa3 Ha CEMECTp, 3a BCIMa TeMaMu
3MICTOBHUX MOAYIiB y (HOpMi MOAYJbHOI KOHTPOJbHOI PpodoTH. OIliHIOBaHHS
KOHTPOJIBHOTO 3aXOJly MPOBOAUTHCA 3a HAI[IOHAIBHOIO IIKAJIOK («BIIMIHHOY,
«100pe», «3aI0BUTLHOY, «HE3aJ0BLILHO»). BianpalfoBaHHs KOHTPOJIHHOTO 3aX0y
€ 000B’I3KOBUM JJIsI BCIX 3/100yBayiB.

JI0 KOHTPOJBLHOTO 3aX0/ly (MOIYJbHOI KOHTPOJIBHOT pOOOTH) JAOMYCKAIOTHCS
BC13/100yBayi He3aI€KHO BiJl pe3yJbTaTiB MOTOYHOTO KOHTPOIII0. BHKiianau-nekTop
(kepIBHMK KYypCy) 3a Y4acTIO BHKJIAJadyiB, sKi BEAYTh CEMIHapChKi (MIPaKTHUYHI)
PO3pO0JIAIOTE KOHTPOJIbHI 3aBJaHHs (BapiaHTH, TECTU TOIIO); BPAXOBYIOTh 00CST 1
MPaBUJIbHICTH BUKOHAHUX 3aB/IaHb.

Kpumepii oyintosanus mo0oynvHoi KOoHmpoibHoOi pobomu.:

«BigMiHHO» - CTaBUTHCS 3a MPaBUIIbHE BUKOHAHHS BCiX 3aB/IaHb;

«/lo0pe» - ctaBuThCA 32 BUKOHAHHS 75 % BiJ YCIX 3aB/IaHb;

«3a10BIIIBHO» - CTaBUTHCS, SKIIO MPaBUIBLHO BUKOHaHO Outbine 60% Bif
3anpOIIOHOBAHKX 3aBJIaHb;

«He3amoBiIbHO» - CTaBUTHLC, SKIIO 3aBJaHb BUKOHAHO MeHIe 3a 60 % Bix
3aMpONOHOBAHUX 3aB/IaHb.

Pe3ynpTaTi KOHTPOJIBHOTO 3aX01y 3700yBaya, sIKMd HE 3 SIBUBCS Ha HBOTO,
TaKOXK OIIHIOIOTHCS «HE3aJI0BUIRHO» HE3aJIEKHO BiJl MPHYMHH. BimampaitoBaHHs
KOHTPOJIBHOTO 3aX0]ly € 000B’I3KOBHM.

IlincymkoBa oniHka 3a TOTOYHUN KOHTPOJIb BUCTABIISETHCS 32 HAIlIOHATBHOIO
K00 SK CyMmMa CepeaHbOapU(METHYHUX OIIHOK BCIX HOro CKJIAJOBUX
(aymuTopHoi, camocrtiitHoi pobGotu (B T.4. IP3) Ta KOHTponbHOrO 3axomy)),
MTOMHOXXCHHUX Ha BIJIMOBIIHI BaroBi Koe(ili€HTH, BUCTABISAETHCS B )KypHaJi 00Ky
poboTH BUKIaAa4a, XKypHaIl OOJIKYy poOOTH akaaeMidHOi Ipynmu Ta OOJIKOBHUX
JOKYMEHTaX JeKaHaTy.

IincymkoBuii (ceMecTpOBHUIi) KOHTPOJIb — 3AJIiK.

3100yBau BBAXKAETHCS JOMYIIEHUM IO CEMECTPOBOTO KOHTPOIIO (3aJiKy) 3
HaBYAJIBHOT TUCITUILIIHN 32 YMOBH BUKOHAHHS HUM YCiX BHIIB pOOIT, mepe1oaueHux
Po060Y0I0 TPOTPAMOIO TUCITUTLIIHU.

[IpucytHicTh 3700yBada Ha 3alliky HE € OOOB’SI3KOBOIO, BIH MOXeE
BHUCTABJISITUCH BUKJIAJJaye€M aBTOMATUYHO 32 YMOBH, SKIIO:

1. 3n00yBau BUKOHAB yCi BHJIM HaBUYaJdbHOI poOOTH (32 pe3yiabTaTaMu
MMOTOYHOTO KOHTPOJTIO: ayIUTOPHA, caMmocTiiiHa (B.4. IP3), koHTpobHMIA 3aXi));

2. Horo CepeIHhO3BAKEHUM Oat 3HaXOAuThCs y Mexkax 2,51...5,00;

3. 3n00yBaua IJIKOM 3aJJ0BOJIBHSIE M1JICYMKOBA OI[IHKA.
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[lincymkoBa OIliHKa 3 AUCHUIUIIHA JTU(DEPEHIIOEThCS 3a HAIIOHATBHOIO
mkasnoro (“3apaxoBano”, “He3zapaxoBaHo’), 100-6anbHOM0 Ta mkanow ECTS.

V pa3si, ko 3700yBava He 3aJI0BOJIbBHAE OTpUMaHa MiJCyMKOBA OLIHKA, BIH
MOBHUHEH OyTH (DI3UYHO MPUCYTHIM 1 CKJIAJIaTH 3aJliK. Y [IbOMY BUIMAIKY HAKOTTUYEH]1
0anu 3a yci CKJIaJIOBl MOTOYHOTO KOHTPOJIIO (ayauTOpHa, camocTiiiHa (B T.4. IP3),

KOHTPOJIbHUHM 3aXi/)) HE BPAaXOBYIOThCS.

JUist ckiajaHHs MiICYMKOBOI'O KOHTPOJIIO 3700yBayaMu 3a04HOI (popmMu
HABYaHHA Po3p0o0IIsitoThest OuteTu. KoskHe nutanHs (3aBIaHHs ) O1UIETY OLIIHIOETHCS
3a  Hal[lOHaJbHOIO  mKajior. [liicyMKoBa  OIIHKA  BHU3HAYA€ThCS  SIK
cepeaHboapupMeTUUHE BCIX CKIAJOBUX BIAMOBIAI Ha 3aliKy. Barosuit koediiieHT
OLIIHKM Ha 3aJIIKy CTAaHOBUTH JJIs1 3100yBayiB 3a04HOI (hopmMu HaBYaHHS — 1.

Kpumepii oyinosanns snanv 3000y8auie npu CK1adauHi 3aniKy 3000y6auis
3a04HOl hopmu naeuamua ma OeHHOI popmu HaguanHsa, y Pasl SKIIO iX HE
3a/I0BOJIbHSIE OTPUMaHA MiJICYyMKOBA OIIHKA €

KoxHe THTaHHS OIIHIOETHCS 3a HAI[IOHAJIBHOI IIKAJIOKW. B okxpemux
BUIIAJIKaX, SIKIIO BUHUKAIOTh CYMHIBM B OIIHIII 3HaHb 3700yBada abo BiJMOBiJb
3100yBaya HE IOCTaTHHO MTOBHA, TT030aBJIeHa JIOTTYHOCTI i BU3HAYEHOCT1, BUKJIAa4
MO’KE 3aJlaBaTH JI0JIaTKOB1 (YTOUHIOIOY1) TUTaHHS B paMkax Ourery. Bimmosiai Ha
JIOJIATKOBI 3alTUTaHHs BIUIMBAIOThH Ha OIlIHIOBAHHS 3aBJaHb OLICTY.

«BigminHO» - Y BiAMOBiAI MOBHICTIO PO3KPHUTO 3MICT MUTaHHSA. Matepiai
BUKJIQJICHO JIOT1YHO, apryMEHTOBAHO; MOBa € T'PaMOTHOK); BUTPUMAHO HAYKOBHM
CTWJIb TIPEJICTABJICHHS MaTepialy. Y BiAMOBiAI IPOJEMOHCTPOBAHO HENIAOIOHHICTh
MUCJICHHS, BUIbHE  BOJIOJIHHS  TEPMIHOJIOTITYHMM  araparoM  OCBITHBHOTO
KOMITOHEHTA; BUCOKHH PIBEHb BOJIOJIHHS TCOPETUIHUM MaTepiajioM Ta 10JaTKOBHM
MarepiajJoM, BHHECEHUM JIsl CAMOCTIHHOT pOOOTH.

«Jlodpe» - BiamoBink TOCHTH MOBHO PO3KPUBAE 3MICT THUTAaHHSA abo
PO3KpHBa€e OCHOBHI (HAWBa)KIWBIII) ACIEKTH Yy 3alUTaHHI; 37100yBaud BOJIOJIE
TEPMIHOJIOTIYHMM amnapaToM AWCIMIUTIHKA. Y BUKIAJEHOMY MaTepiany 3700yBada
MIPOCTEKYETHCS TIEBHA CKIIAHICTh apryMEHTAIlil BIAMOBI/I1, HETOCTATHS JIOT1UYHICTh
Ta TIOCNIJIOBHICTh BHUKIQJICHHS MaTepiamy. Y BIANOBIAI 3100yBad JIEMOHCTPYE
BUCOKUM pIBEHb BOJIOJIHHA TEOPETHUYHUM MaTepiajioM Ta CepeaHiid piBeHBb
BOJIOJIIHHS JJOJIATKOBUM MaTepiaioM.

«3an0BiJIbHO» - BiamoBigs Ha KOHTPOJBHE IHWTAHHS € HEIOBHOIO, HE
JOCTaTHBO  OCMHCIICHOIO. 37100yBad  (pparMEeHTaApHO PO3KPHUBAE  ACTICKTH
HABYAIBHOTO MaTepiairy, MPUITYCKAETHCS TTOMHJIOK Y BUKOPUCTAHHI TEPMIHOJIOT11
HaBYAJIbHOI JHWCHUIUIIHA. PiBeHb BOJIOJIHHSA TEOPETUYHHM MarepiajJoM Ta
JI0JTaTKOBUM MAaTepiajioM € MTOBEPXHEBUM.

«He3aaoBiibHO» - Y BIANOBIA1 IOMYIIEHO CYTTEBI MOMUJIKH, SIKI CBII4aTh
PO HE3HAHHS TEOPETUYHOTO MaTepiany abo 000B’A3KOBOI JiTepaTypH; 3100yBau
c1a00 BOJIOJIE TEPMIHOJIOTIEIO JUCIIUILTIHU.
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BinnoBink mpakTUYHO BiACYTHS, 3400yBay JEMOHCTPYE HE3HAHHS
TEOPETUYHOro  Marepiany abo O0O0OB’S3KOBOi  JIITEpaTypu; HE  BOJIOAIE
TEPMIHOJIOT1€10; BUSBIISE HU3BKUW PIBEHb HABUYOK IMOSICHEHHS 1 OOIPYHTYBAHHS
(haxoBUX SBUII 1 CUTYaIl1i.

VY niacyMKy BiANOBiA1 Ha OUIET MiAPaXxOBYEThCS CEPEIHbO3BAXKEHU Oal (B
JTAHOMY BHUIIQJIKy CEpEeAHLO3BAKEHUN Oall JIOPIBHIOE CepeHbOAPUDMETUIHOMY),
110 € MiJCYMKOBOIO OLIIHKOIO 3a 3aJ]iK i 3400yBaviB 3209HOI opMH HABYAHHS.
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JTOJATKH

Text 1.
Navigating the Job Search Process: Strategies for Getting Hired
Getting a job is a significant milestone in one's life, marking the beginning of
a new chapter filled with opportunities and challenges. Whether you're a recent
graduate looking for your first job, someone seeking a career change, or a seasoned
professional aiming for a promotion, the job search process can be both exciting and
daunting. This topic will explore essential strategies and tips to help you successfully
secure your dream job.
Self-Assessment:
Identify your skills, strengths, and weaknesses.
Clarify your career goals and aspirations.
Understand your values and preferences in a workplace.
Resume and Cover Letter:
Craft a compelling resume that highlights your qualifications.
Write a tailored cover letter to accompany your resume.
Learn tips for optimizing your LinkedIn profile.
Job Search Techniques:
Utilize online job boards and company websites.
Learn networking strategies, both in-person and online.
Explore alternative job search methods, such as freelance work or internships.
Interview Preparation:
Research the company and the role you're applying for.
Learn common interview questions and how to answer them effectively.
Practice interview etiquette and body language.
Skill Development:
Identify the skills and qualifications needed for your desired job.
Pursue additional training, certifications, or education.
Showcase your skills on your resume and during interviews.
Managing Rejections:
Cope with rejection and maintaining a positive attitude.
Learn from rejection feedback to improve your future applications.
Learn strategies to stay motivated during the job search process.
Negotiating Job Offers:
Evaluate job offers, including salary, benefits, and work-life balance.
Learn negotiation techniques to secure a better deal.
Balance your desires with the company's expectations.
Continuing Education and Growth:
Learn strategies for ongoing professional development.
Build a career plan for advancement and growth.
Stay adaptable in a rapidly changing job market.
Maintaining Work-Life Balance:
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Learn strategies for balancing work, family, and personal life.
Avoide burnout and stress in your job search and career.
Long-term career planning for a fulfilling work-life balance.

Conclusion:
Getting a job can be a challenging and competitive process, but with the right
strategies and a proactive mindset, you can increase your chances of landing the job
that aligns with your goals and aspirations. Remember that the job search journey is
not just about securing employment but also about personal growth and
development. By following the tips and techniques outlined in this guide, you can
position yourself for success and embark on a rewarding career path.

Text 2
Corporate Road Warriors
By Stuart Crainer

The characteristic that most distinguishes today’s executives is not their
technological sophistication but the amount of time they spend on the move. To
observe the real impact of globalisation, you only have to walk around an interna-
tional airport. Among the crowds of tourists, an army of road warriors and corpo-
rate executives march red-eyed across the world’s time zones. Global markets mean
constant global travel.

Management consultants are among the most frenetic frequent fliers. They
routinely cross continents for a face-to-face meeting and then return home. They
point to the importance of personal contact. For a profession built on rational
analysis, it seems illogical. Face-to-face meeting when one of the parties is ex-
hausted and jet-lagged seem unlikely to benefit anyone. But most consultants act as
if e-mail and satellite links had never been invented. For the masters of logic, only
the face-to-face experience will do.

The question is why all the technological gadgetry has failed make a dent in
the amount of business travel? The answer seems to lie with a simple statistic. More
than 90 percent of human communication is non-verbal (some studies put it as high
as 93 percent). Facial expressions, body language, eye contact — these are all key
conduits. Without them you can’t get past first base. It’s tough to bond over the
Internet. «Most of us still want face-to-face contact», says Cary Cooper, professor
of organisational psychology and health at the University of Manches- ter Institute
of Science and Technology (UMIST). «A lot of people rely on their ~ personalities
to persuade others», he says. «That doesn’t come out in e-mails, and video
conferencing is limiting. They may also want to influence people outside of the
meeting. A lot of lobbying goes on before and after meetings. That’s why eyeball-
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to-eyeball is so important. We still don’t fully trust the technology even though it’s
been around for a while. We prefer to talk behind closed doors».

We also read body language to pick up the atmosphere, he says. «We walk
into a meeting and pick up the feel of what the other people are thinking. We watch
how Y reacts to what X is saying. You can’t do that by videoconference. Most of us
don't have the self-confidence to believe we can build the sorts of re- lationships we
need with clients and suppliers down the wire. Business travel won’t decrease for
that reason. It’s a shame because at the moment we’re burning out an awful lot of
people».

From the Financial Times

Text 3
Marketing: Investors Adapt to Consumer Trends
By Jenny Wiggins

When the world’s biggest soft drink company starts changing its marketing
tactics, investors should ask why. Coca-Cola, which has traditionally promoted itself
via the Coke brand, using slogans such as «Coke is it», now wants to in- form
consumers that Coke is not the only drink it sells. Its most recent campaign, called
«Make every drop county», says: «You’ve always known us as Coca-Cola, the soft
drink. Now it’s time you knew us as Coca-Cola the company».

The television, print and Internet advertisements in the UK come at a time
when consumers are ditching foods and drinks that are perceived as unhealthy (such
as sugary fizzy drinks and salty crisps) for products that appear to offer some kind
of health benefit.

Coke is using the new campaign to impress upon consumers the fact that it
sells all kinds of drinks, including bottled water, juices and teas. The campaign is
important for the company, because it risks losing money if it does not sell the kinds
of drinks consumers now want to buy.

Analysts say that growing demand for healthier kinds of foods and drinks is
not a fashion, but a long-term trend that increasingly affects corporate profits.

Companies which benefit are those that already produce the kinds of prod-
ucts consumers want, or companies that are taking steps to adapt existing prod- ucts.
These include Danone, the French company, as well as Swiss food company Nestle,
which has made nutritional foods a core strategic focus.

Companies that do not meet consumer needs are suffering. In March, Asda
took the juice drink Sunny D (previously known as Sunny Delight) off its shelves
after finding that customers did not want to buy it.

From the Financial Times
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Text 4
MOTIVATING HIGH-CALIBRE STAFF
By Michael Douglas

An organization’s capacity to identify, attract and retain high-quality, high-
performing people who can develop winning strategies has become decisive in
ensuring competitive advantage.

High performers are easier to define than to find. They are people with ap-
parently limitless energy and enthusiasm, qualities that shine through even on their
bad days. They are full of ideas and get things done quickly and effectively. They
inspire others not just by pep talks but also through the sheer force of their example.
Such people can push their organisations to greater and greater heights.

The problem is that people of this quality are very attractive to rival companies
and are likely to be headhunted. The financial impact of such people leaving is great
and includes the costs of expensive training and lost productivity and inspiration.

However, not all high performers are stolen, some are lost. High performers
generally leave because organisations do not know how to keep them. Too many
employers are blind or indifferent to the agenda of would be high performers, es-
pecially those who are young.

Organisations should consider how such people are likely to regard impor-
tant motivating factors. Money remains an important motivator but organisations
should not imagine that it is the only one that matters. In practice, high performer
stand to take for granted that they will get a good financial package. They seek
motivation from other sources. Empowerment is a particularly important motivat-
ing force for new talent. A high performer will seek to feel that he or she «owns» a
project in a creative sense. Wise employers offer this opportunity. The chal- lenge
of the job is another essential motivator for high performers. Such people easily
become demotivated if they sense that their organization has little or no sense of
where it is going. A platform for self-development should be provided. High
performers are very keen to develop their skills and their curriculum vitae. Offering
time for regeneration is another crucial way for organisations to retain high
performers. Work needs to be varied and time should be available for crea- tive
thinking and mastering new skills. The provision of a coach or mentor sig- nals that
the organization has a commitment to fast-tracking an individual’s de- velopment.

Individuals do well in an environment where they can depend on good ad-
ministrative support. They will not want to feel that the success they are winning for
the organisation is lost because of the inefficiency of others or by weaknesses in
support areas.
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Above all, high performers — especially if they young — want to feel that the
organisation they work for regards them as special. If they find that it is not inter-
ested in them as people but only as high-performing commodities, it is hardly be
surprising if their loyalty be minimal. On the other hand, if an organisaton does
invest in its people, it is much more likely to win loyalty from them and to create a
community of talent and high performance that will worry competitors.

From the Financial Times

Text5
Fierce Competition Result in Better Quality By Jeremy Grant

South Korean carmakers have long been the subject of jokes about poor
quality in the US. But yesterday they won the endorsement of US car buyers
when Hyundai jumped ahead of Detroit and some European carmakers in a
quality survey. The JD Power & Associates «initial quality» survey, which
measures the number of problems reported by a customer in the first 90 days
of new ve- hicle ownership, showed that Hyundai and Kia Motors had on
average reduced such problems by 57 percent over the last six years. The
number of problems reported on average for the two carmakers dropped from
2.272 road problems per 100 vehicles in 2010 to 117 this year according to
the survey, which involved 51,000 vehicle owners.

Hyundai performed better than Kia, tying with Honda of Japan for the
second place in the rankings after Toyota. The Koreans now lead European
car-makers by five problems per 100 vehicles and are ahead of General
Motors, Ford and Chrysler, by six problems, while trailing the Japanese by
six problems per 100 vehicles. «A decade ago, as Korean manufacturers
struggled with a universally poor reputation for vehicle quality, no-one would
have predicted they could not only keep pace, but actually pass domestic 40
carmakers and other foreign imports in terms of initial quality», said Joe lvers,
Executive Director of quality/customer satisfaction at JD Power, based in
California.

Toyota again dominated the survey, with the fewest problems reported.
However, GM, Ford and Chrysler had more than the industry average of 119
problems per 100 vehicles for the second year running. GM’s Cadillac luxury
brand and the Jaguar marque owned by Ford both narrowed the quality gap
with Lexus, Toyota’s luxury offering that is the biggest seller in the segment.

Like last year, the study also showed that carmakers across the board
are making better quality vehicles amid fierce competition and a drive by
Detroit to make up ground lost for years to Toyota and Honda. Initial quality
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problems dropped industry-wide by 11 percent from last year. However, the
Hummer, GM’s massive sport utility vehicle inspired by the US army’s
Humvee, came bottom of the list of 37 vehicle brands in terms of the number
of problems reported, for the second year running.

From the Financial Times

Text 6
Technology — Helpful or Stressful?

Early morning in California, and Elizabeth Safran, a public relations
consultant, is dealing with a huge number of e-mails. Everybody in the small
company works from home and relies on email and instant messaging to stay in
touch. Elizabeth worries about her work-life balance and thinks that technology
«makes us more productive, but everybody is working all the time — weekends,
evenings. It's too much». Five o’clock Friday afternoon in the UK, Paul Renucci, a
managing director of a systems integration company, switches off his computer. He
now works at home and is off to pick up his children.

In the past, it would take him two hours to get home from the office. MsSa-
fran and MrRenucci represent different sides of a modern problem: the capabili- ties
of the latest communications technologies, such as e-mail, text, instant messaging
and videoconferencing, make it difficult to draw the line between work and leisure
and raise important questions about the nature of «flexible working» — where
employees can work where and when they choose.

There are three issues here. Firstly, does the rise of portable, networked de-
vices such as the Blackberry and Palm Treo really damage an individual’s work and
life? Secondly, what is the effect of these devices on traditional workplace
relationships? And third, how do individuals manage them?

A Microsoft survey found that where flexibility had increased, so had prod-
uctivity and employee morale, together with lowered stress levels and staff turn-
over. However, individuals can suffer technology-related stress as work moves into
their free time and from the complexity of the gadgets they must use, such as mobile
phones where manufacturers try to persuade customers to upgrade more frequently.

From the Financial Times

Text7

BICC is a large multinational with about forty thousand employees worldwide
and a turnover of approximately four billion pounds. The group’s main activities are
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construction and the manufacture of cables. There five different divisions in the
group. The first division is Balfour Beatty. It is Britain’s leading construction
company with a turnover of around 1,700 m pounds. The company is famous for its
work constructing motorways, buildings and the channel tunnel. The next division
Is BICC Cables.We are the largest manufacturer of fibre optic cables in Europe and
we now own the Italian company, Ceat Cavi, Cel Cat in Portugal, part of CGC in
Spain and KWO in the former East Germany. BICC Cables is expanding fast in Asia
too and it has a turnover of 1,183 m pounds. There are three overseas divisions,
Australasia, North America Cables and BCC Cables Asia Pacific. Australasia’s.
Principal activities are cables, piping and wholesaling and it has a turnover of 595
m pounds. North America Cables. Operates in the US and Canada and it is the
market leader in medium voltage power cables. And finally, BCC Cables Asia
Pacific. Based in Singapore, this division is growing fast. It is responsible for the
manufacture and marketing of the groups’ cable products in the important Asia-
Pacific region.

Text 8

Retail banking: Appeal of the Softer Side of the Business
By Clare Gascoigne

Retail banking used to be an aspirational career. But as the banks have
changed, so has the attraction. «Graduates have to be led into thinking about retail
banking», says Terry Jones of the Association of Graduate Career Advisory Ser-
vices. «They think first about the investment banks or accountancy — they think re-
tail is not as interesting as working on mergers and acquisitions or trading».

He may be right. High-street bank is managers are no longer as respected as
they used to be. Staff are much more concerned with selling products and finan- cial
services, and much of the customer contact has moved to big call centres or the
Internet. «The work feels relatively low status», says Mr Jones.

However, the banks don’t feel the same way. «We are looking for people who
are customer driven, who can form good working relationships and lead sales
teams», says John Morewood, a senior manager for graduate recruiting at HSBC.

«We look for graduates who have had experience of working with customers».
HSBC is typical of the high-street banks in running two main graduate schemes.

The executive management scheme is a two-year development programme
that aims to put graduates into leadership role. It takes between 25 and 30 every year.
«These people have the potential to go very high», says Mr Morewood.

«We are looking for strategic thinkers».
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The second scheme, which is more concerned with retail commercial bank-
ing, takes between 120 and 150 people a year and gives graduates responsibility
much earlier.

From the Financial Times
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